' NGAN HANG CONG HOA XA HOI CHU NGHIA VIET NAM
CHINH SACH XA HOI Poc 1adp — Tu do — Hanh phiic

Sé: 6668 /NHCS-KTTC Ha Ngi, ngay o3 thing 8 nim 2022

V/v huéng dan thyc hién ché do
cOng tac phi, ché d6 chi hoi nghi

Kinh gtr:
- Chanh Vin phong, Giam dbc cic Ban chuyén mon nghiép vu
tai Ho1 s& chinh, Co quan Cong doan;
- Giam dbc: S& giao dich, TT Cong nghé thong tin, TT Dao tao;
- Giam dbc Chi nhanh NHCSXH tinh, thanh phd.

Céin cir Quyét dinh s6 45/2018/0P-TTg ngay 09/11/2018 ciia Thii tudng
Chinh phii quy dinh ché d hop trong hoat déng quan Iy, diéu hanh cia co quan
thudc hé tho”’ng hanh chinh Nha nudc;

Cdn cir Théng tw s6 102/2012/TT-BTC ngay 21/6/2012 ciia Bé Tai chinh
quy dinh ché d céng tdc phi cho cdn bé, cong chire Nha nuede di cong tde ngin
han ¢ nuéc ngoai do ngdn sach Nha nuwée bao dam kinh phi;

Cén cit Théng tw s6 62/2016/TT-BTC ngay 15/4/2016 cia B Tai chinh
hudmg dan thuc hién quy ché qudn Iy tdi chink doi véi NHCSXH ban hanh kém
theo Quyét dinh so6 180/2002/0D-TTg ngay 19/12/2002 va Quyét dinh sé
30/2015/0D-TTg ngay 31/7/2015 cua Thu twong Chinh phu;

Céin cir Théng tw s6 40/2017/TT-BTC ngay 28/04/2017 ciia Bé Téi chink
quy dinh ché dj cong tac phi, ché dé chi hoi nghi.

Tbng Gidm dbc Ngan hang Chinh sich x3 hoi (NHCSXH) hudng dan thuc
hién ché d6 cong tac phi va ché d6 chi hdi nghi trong hé thong NHCSXH nhu sau:

Chuwong I
CHE PO CONG TAC PHI

1. POI TUQNG AP DUNG

1. Cén b9, vién chirc, nguoi lao ddng lam viéc trong hé théng NHCSXH
duoc Toéng Giam d6c/Giam dbc don vi cir di cong tac (khong bao gém ngudi lao
déng 1am viéc theo ché d6 hop ddng dao tao nghd).

2. Céan bg, cong chuc, vién chic cia don vi khéc dugc Thu trudng don vi do
clr di cong tac theo d& nghi cia NHCSXH hodc do co quan ¢ thdm quyén trung
tap va giao NHCSXH chu tri doan cong tac.

Sau day goi chung la can bd.
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I1. PIEU KIEN, CHE PO CHI CONG TAC PHI TRONG NUGC
1. Piéu kién dé dwoc thanh toin cong tic phi

a) Pugc Téng Gidm d6c/Gidm dbc don vi ctr di cong tac hodc di cong tac
theo chuong trinh, ké hoach dugc duyét.

b) Thuc hién ding nhiém vu dugc giao.

¢) C6 du cac chimg tir dé thanh toan theo quy dinh.

2. Nhirng trudomg hop sau day khong dwge thanh todn céng tic phi

a) Thoi gian didu tri, diéu dudng tai co s& y té, nha diéu dudng, dudng stc.
b) Nhitng ngay lam viéc riéng trong thoi gian di cong tac.

¢) Nhitng ngay hoc & truong, 16p d3o tao tip trung dai han, ngén han da
dugc hudng ché dé do1 vdi can bd di hoc.

d) Nhitng ngay dugc giao nhiém vu thudng trd hodc biét phai tai mot dia
phuong hodc co quan khéc.

3. Ché d6 chi cong tac phi trong nuéc
3.1. Thanh to4n tién chi phi di lai

a) Truong hop co quan (noi ctr can bo di cong tdc va noi can bd dén cong
tac) khong bo tri dugc phuong t1en van chuyén thi can bd di cong tac duoc
thanh toan tién chi phi di lai, bao gbém:

- Chi phi chiéu di va v& tir nha hodc co quan dén san bay, ga tau, bén xe;
vé may bay, v€ tau, xe van tai cong cong dén noi cdng tac va theo chiéu nguoc lai.

- Chi phi di lai tai dia phwong noi dén cong tac: Tir chd nghi dén chd 1am
viéc, tir sin bay, ga tau, bén xe vé€ noi nghi (luot di va lugt ve).

- Cuéc, phi di chuyén bang phwong tién dudng bd, dudmg thiy, dudng bién
cho ban than va phuong tién ctia nguoi di cdng téc.

- Cudc tai liéu, thiét bi, dung cu (néu cd) phuc vu truc tiép cho chuyén di
cong tdc ma nguoi di cong tac da chi tra.

- Cuéc hanh 1y cta ngudi di cdng tac bang phwong tién may bay trong
truong hop gia vé khong bao gobm cude hanh 1y mang theo.

b) Trudng hop co quan, don vi noi cir ngu'ol di cOng tac va co quan, don vi
noi dén cong tac da bd tri phuong tién vén chuyén thi ngudi di cong tac khong
dugc thanh toan cac khoan chi phi di lai.

¢) Nhitng c4n bd di cong tac thudc dbi twong dugc sir dung xe 6 td theo quy
dinh ctia Téng Giam déc NHCSXH (hién nay qui dinh tai vin ban sé 4745/NHCS-
VP ngay 29/10/2018 ctia Téng Gidm dbc) duoc sir dung phwong tién taxi, viéc b tr
st dung xe taxi phai str dung chung theo doan cng téc.
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d) D6i véi nhitng viing khong ¢ phuong tién vén tai cong cong cua td chirc,
ca nhan kinh doanh van tai hanh khéch theo quy dinh cta phap luat ma can bo di
cong tac phai thué phuong tién van tai khac thi Téng Giam ddc/Giam dbc don vi
xem xét quyét dinh cho thanh toan tién thué phuong tién trén co s& hop dong
thué hosc gidy bién nhén cta chi phuong tién (c6 tinh dén gid phwong tién van
tai khac dang thuc hién cling thoi diém tai ving d6 cho phi hop).

d) Tong Gidm db¢/Giadm dbc don vi can ctr tinh chét cong viée cua chuyén
di cong tac, tinh hidu qua va kha ning tai chinh cta don vi dé quyét dinh viéc
lya chon phuong tién may bay, tau héa hodc 6t6 cho can bd di cdng tac dam bao
tiét kiém, hiéu qua. Truong hop di cong tac bang phwong tién may bay phai
duoc phé duyét ciia Téng Giam ddc (461 véi Hoi sé chinh) hodc Giam ddc Chi
nhanh NHCSXH cép tinh (d6i véi S& giao dich, Trung tim Pio tao, Trung tAm
Céng nghé thong tin, Chi nhanh NHCSXH cép tinh, Phong giao dich NHCSXH
cip huyén).

e) Ti€u chuédn mua vé may bay di cong tac trong nudc nhu sau:

- Hang ghé thuong gia (Business class hoic C class) darh cho déi twong: B6
trudng va cac chic danh twong duong; Thir truéng va can bg 1anh dao ¢6 hé sb
phu cép chirc vu tir 1,3 tré 1én; Pho trudng cac doan thé chinh tri - x3 hdi & Trung
wong; B thu thudng truc Trung wong Poan Thanh nién Cong san H6 Chi Minh;

- Hang ghé thuong: Danh cho cac chirc danh can b, cong chic, vién chuc,
ngudi lao dong con lai.

g) Trudong hop cén bd di coéng tic bing phwong tién may bay ma khong
dwoc ngudi ¢ thim quyén phé duyét thi chi duoc thanh toan theo gia vé tau, xe
vén tai hanh khach cdng cong thong thudmg trén co s& xudt trinh chimg tir thanh
toan vé may bay da sir dung.

h) Mic thanh toan: Theo gia ghi trén vé, héa don, chiing tr mua vé hop
phap theo quy dinh ctia phap luit hoic gidy bién nhan cia chi phuong tién; gia
vé khong bao gdm céc chi phi dich vu kbac nhw: Tham quan du lich, cac dich
vu dic biét theo yéu ciu.

Riéng truong hop vé may bay khong bao gém cuéc hanh 1y thi nguoi di
cong tac dugc thanh todn cudc hanh 1y theo don gia cude hanh 1y caa chuyén
di va khéi luong hanh 1y dugc thanh todn téi da bang khdi lwong hanh 1y duoc
mang theo cta loai vé théng thuong khac (1 vé di bao gdm cuéc hanh 1y
mang theo).

3.2. Thanh to4n khoan tién tw tiic phwong tién di cong tac

Céan bd di cong tac cach tru sé co quan tir 10 km trd 1én ddi véi céc xa
thudc dia ban kinh t& x4 hoi khé khin, dic biét khé khin theo cdc Quyét dinh
cia thd tuéng Chinh phu (hién nay 13 Quyét dinh sb 353/QD-TTg ngay
15/3/2022, Quyét dinh 861/QD-TTG ngay 04/6/2021 ctia Thu tuéng Chinh phi)
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va tir 15 km tr& 1én dbi véi cac x3 con lai phai tu tic phuong tién di cong tac thi
dugce thanh toan khoan tién tu tic phuong ti€n di cong tac va khdng vuot qua
muc quy dinh sau:

Céan bd tur tic phuong tién di cong tac duoc khoan tién tu tic phuong tién
bang 10 lit xdng RON 95/100km theo gia xang tai thoi diém di cong tac, theo
cong thuec:

S6 tién khodn
(Bao gbm tién nhién liéu va khiu hao xe)

= Sbkmthucdi x Mic khodn

3.3. Phu cap lvu trii

a) Phu c4p Iuu trd 13 khoan tién hd tro thém cho ngudi di cong tic ngodi
tién lvong do co quan, don vi cir nguoi di cong tac chi trd, dugc tinh tr ngay bat
dau di céng tac dén khi két thuc dot cong tac tré vé co quan, don vi (bao gdm
thoi gian di trén dudng, thoi gian luu trd tai noi dén cdng tac).

b) Mic phu cip luu tré chi tra cho can bd di cong tac

- Trudng hop nghi qua dém:

+ Cén bd & dit lién duoc cir di cong tac lam nhiém vu trén dao:
250.000d/ngay/nguoi.

+ Céc vung con lai: 200.000d/ngay/nguoi.

+ Trudng hop can bd di cong tic duoc don vi noi d&én cong tac bd tri in,
thi duoc thanh todn phu cap luu trd 100.000 ddng/ngay/nguoi.

- Truong hop di cong tac trong ngly (di va vé trong ngay):

+ P&i véi trudng hop di cong tac cach tru s& co quan tir 40km trd 1én dbi
vd&i cac xa thudce dia ban kinh t€ xa hoi kho khan, dac biét kho khén theo cac quy
dinh cta Thd tuéng Chinh phti va 60km trd 1€n doi vai dia ban con lai: 100.000
dong/ngay/nguoi

+ Pbi véi trudng hop khac: 50.000 ddng/ngly/ngudi.

3.4. Thanh to4n tién thué phong nghi tai noi dén cong tc

Céan bd di cong tac & nhitmg noi NHCSXH khong c6 nha khach, nha nghi,
nha céng vu, hodc khong bo tri duge chd nghi phai thué ngoai thi duoc don vi
clr c4n bo di cong tac thanh todn tién thué chd nghi, theo mot trong hai hinh
thirc nhu sau:

a) Thanh toan theo hinh thirc khoan.

- Lanh dao cip B trudng, Thir trudng va céc chirc danh 13nh dao c6 hé sd
phu cép chtc vu tir 1,25 trd 1€n, mic khoan: 1.000.000 dong/ngay/ngudi, khdng
phén biét noi dén cong tac;

- Boi véi cac doi tugng can bo, cdng chire, vién chirc va nguoi lao dong con lai:
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+ Di cbng tac tai cadc quén, thanh phé thuoc thanh phé truc thuéc Trung
uwong va thanh phd la d6 thi loai I thudc tinh, mic khoan 450.000
dong/ngay/mgudi.

+ Di cdng tac tai huyén, thi xa thudc cac thanh phé trire thude Trung wong, tai
thi x4, thanh phd con lai thudce tinh, mic khodn 350.000 ddng/ngay/ngudi.

+Di cdng thc tai cAc ving cdn lai, mic khoan 300.000 dong/ngiy/ngudi.
b) Thanh toan theo héa don thuc té

- Péi véi Lanh dao cip Bo trudng va cac chirc danh twong duong: Tbi da
2.500.000 dong/ngay/phong theo ti€u chudn mdt ngudi/l phong, khdng phén
biét noi dén cOng tac;

- Pi cong tic tai cac quan, thanh phé thudc thanh phé truc thudc Trung
uwong va thanh pho 1a d6 thi loai I thudc tinh:

+ P&i v6i Thir trudng va cic chiic danh lanh dao c6 hé sé phu cp chirc vu tir
1,25 dén 1,3: t6i da 1.200.000 dong/ngay/phong theo tiéu chuin mét ngudi/l phong.

+ Dbi v6i cac dbi tuong con lai: Tbi da 1.000.000 ddng/ngay/phong theo
tiéu chuan 2 nguoi/phong.

- D1 cOng téc tai cac ving con lai:

+ Ddi véi Thir trudng va cdc chire danh lanh dao c6 hé sé phu cAp chirc vu tir
1,25 dén 1,3: to1 da 1.100.000 dong/mgay/phong theo tiéu chuan mot ngudi/l phong;

+ Dbi véi cac dbi tuong con lai: Téi da 700.000 ddng/ngay/phong theo tiéu
chuan 2 ngudi/phong;

- C4c mirc chi thanh toan tién thué phong nghi tai khoan nay 13 mic chi di
bao gom céc khoan thu€, phi (néu c6) theo quy dinh ctia phap luit.

- Trudong hop can bd khong da tiéu chudn & 1 ngudi/l phong nhung di
cOng tdc mot minh hodc doan cbng tac 1€ nguoi hodc 1é ngudi khac gidi, thi
duoc thué phong riéng theo mirc gia thué phong thuc t& nhung t6i da khong
vuot muc tién thué phdng ctia nhiing ngudi di cing doan (néu c6) theo tidu
chuén 2 nguoi/phong.

- Trudng hop can bd duoc cu di cOng tadc cung doan vdi cac chic danh
1anh dao c6 tiéu chuin thué phong khéch san cao hon ti€u chuin cia can bd do,
thi duoc thanh todn theo mtc gia thué phong thuc té cta loai phong tiéu chuén
(phong Standard) tai khach san noi cac chic danh 1anh dao nghi va theo ti€u
chudn 2 ngudi/phong.

¢) Trudng hop cén bd di cong tic do phai hodn thanh cong viée dén cubi
ngay, hoac do chi dang ky dugc phuong tién di lai (may bay, tau hoa, 6 t0) tir
18h dén 24h cing ngdy, duoc thanh ton tién nghi cia nira ngay nghi thém véi
mic chi téi da bang 50% dinh mic khoan twong Gng véi timg d6i tuong; khong
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thanh todn kho4n tién thué phong nghi trong thoi gian di qua dém trén tau hoa,
thuyén, tau thuy, méy bay, 6t6 va cdc phuong tién di lai khac.

d) Truong hop can bd di cong tac di duoc bd trf chd nghi thi khong duoc
thanh toan tién khoan thué phong nghi.

3.5. Thanh toin kho4n tién cong tic phi theo thing

a) Céan bd thuong xuyén di cdng tac Iuvu dong phuc vu hoat dong tin dung
tai x3 trén 10 ngay/thang: Méc khoan 12 1.000.000 ddng/ngudi/thang. Trudong
hop thoi gian di cong tac luu dong trong thang tir 10 ngay trd xubng thi mbi
ngay di thuc té duoc huong 50.000 ddng/ngudi/ngly.

b) Bbi véi can bd con lai thudng xuyén di cong tac luu déng trén 10
ngay/thang (nhu: vin thu; k& toan di giao dich véi cac ngan hang khac; can bd
kiém tra di kiém tra co s&;...): Mitc khoén 13 500.000 ddng/ngudi/thang. Trudong
hop thoi gian di cong tac luu dong trong thang tir 10 ngay tré xubng thi mbi
ngay di thue té duoc hudng 30.000 ddng/ngay.

c) Céan bo di cong tac Iuu dong dugc huong cd mirc khoan theo thang va
theo ngay thuc té quy dinh tai tiét a, b diém 3.5 khoan 3 muc II, chuong I van
ban ndy, téng mirc chi ti da khéng qua 1.000.000 ddng/ngudi/thang.

d) Truong hop di giao dich tai xi theo lich truc c¢b dinh, di kiém tra ddi
chiéu no tai cdc x4 thude dia ban kinh té x4 hoi khé khin, dic biét khé khan,
khong thé di vé trong ngay, phai nghi lai qua dém, ngoai viéc dugc hudng tién
khoan cong tac phi theo thang néu tai tiét a, diém 3.5 khoan 3 muc II, chuong I
vin ban nay con duoc chi khoan tién phong nghi 300.000 déng/ngudi/dém.

&) Trudng hop di giao dich x3 theo lich truc ¢ dinh, di kiém tra dbi chiéu
no tai x4 thudc dia ban kinh té x3 hoi kho khin, dic biét kho khan khong thé st
dung phuong tién di lai thong thudng nhu 6 t6, xe mdy ma phai sir dung cac
phuong tién chuyén dung khac nhu: ghe, xudng, do...; ngoai viéc duoc hudng
tién khoan cong tic phi theo thang néu tai tiét a, diém 3.5 khoan 3 muc II
chuong I con duoc thanh toan tién thué cac phwong tién d6 theo quy dinh tai tiét
b diém 3.1 khoan 3 muc II chuong I ndy hoac 4p dung thanh toan khoén tién ty
tc phuong tién di cong tac theo diém 3.2 khoan 3 muc II chuong I vin ban nay.

e) Cén bo thudc ddi tuong thanh toén khoan tién cong tac phi theo thang
néu duoc cir di cong tac ngoai dia ban quan, huyén, thi xa noi dit tru s& can bd
dang lam viéc thi dugc thanh toan tién phuong tién di lai, phu cép luu trd, tién
phong nghi theo quy dinh tai cac diém 3.1, 3.2, 3.3, 3.4 khoan 3 muc II chuong
I van ban ndy; ddng thoi vAn duge hudng tién cong tac phi khoén theo thang
néu du diéu kién di cong tac lvu dong trén 10 ngay/thang.
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3.6. Cong tic phi d6i véi can bd di cong tac theo doan cdng tic lién
nganh, lién co quan

a) D4i v6i doan cong tac 1ién nganh, lién co quan do NHCSXH 14 chi tri

- NHCSXH thanh toan toan bd céc chi phi cho can bo thudc don vi khac
dugc NHCSXH hodc co quan cé thdm quyén trung tap dé thuc hién nhiém vu
cua NHCSXH, bao gém: tién tau xe di lai, cudc hanh 1y, cudc mang tai liéu,
phu cip luu trd, tién thué chd nghi tai noi dén cong tac.

- NHCSXH thanh toan tién tau xe di lai va cudc hanh ly, tai liéu mang theo
dé lam viée (néu c6) cho cén bd thudc don vi khac duoc NHCSXH hodc co
quan c6 thim quyén trung tap nhung cén bd duoc trung tAp d6 thyuc hién nhiém
vu cua don vi dugc trung tap.

b) Péi véi doan cbng tac lién nganh, lién co quan do don vi khéc chit tri

- Trudng hop can bd NHCSXH dugc trung tap tham gia doan céng tac lién
nganh dé thuc hién nhiém vu ctia don vi chu tri thi don vi ch tri doan cdng tac
li€n nganh co trach nhi€m thanh toan toan bd chi phi vé: thué phuong tién di lai,
cuée hanh 1y, phu cdp luu trd, tién thué chd nghi cho can bé.

- Trudng hop cadn by NHCSXH dugce trung tap tham gia doan cong tac lién
nganh, li€én co quan dé cung thuc hién cic phan viéc thudc nhi€m vy cuia
NHCSXH thi don vi chu tri doan cong tac chiu trach nhiém chi tién thué
phuong tién di lai, cudc hanh 1y, tai li€u mang theo d€ lam viéc (néu co) cho
ngudi di cong tac. Pon vi cr nguodi di cdng tac co trach nhi€ém thanh toan tién
phu cap luu tra, tién thué chd & cho ngudi thudc don vi minh cr di cong tac
(néu don vi chu tri khéng thanh toan).

4. Chirng tir thanh toan cong tac phi

a) Chimg tlr thanh toan cdng tac phi bao gdm:

- Quyét dinh cir di c6ng tac hodc van béan, k& hoach di duoc Giam dbc don
vi hodc ngudi dugc uy quyén duyét.

- Gidy di dudng ctia ngudi di cong tic c6 chit k¥, déng dau cia Gidm dbc
don vi hodc nguoi dugc Gy quyén tai don vi cit can bo di cdng tac; cd dong dau
ngay dén, ngay di cia co quan noi cdn bg dén cong tac (hoac cta khach san, nha
khéach noi can bd huru tri);

- To trinh st dung phwong tién di cong tic dugc cp c6 thdm quyén phé
duyét (ap dung trong trrong hop st dung phuong tién may bay).

- Bang ké d6 dai quing dudng di cong tic duoc Giam dbc don vi hodc
ngudi duge Uy quyén phé duyét (4p dung khi thanh todn khoan chi phi di lai).

- Héa don, chimg tir, vé hop phép, hop 18 lién quan dén viéc thué phuong
tién van chuyén, chd nghi (trudng hop thanh toan theo hoa dorn thuc té). Rleng
chtmg tir thanh to4n vé may bay gdm héa don/Phiéu thu tién cudc vén chuyén
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hodc vé may bay dién tir; thé 1én méy bay (trudng hop bi mét hodc khdng thu
hdi duoc thé 1én may bay, ngudi thanh todn phai c6 giai trinh néu 18 ngay, gio
bay, s0 hiéu chuyén bay d€ Giam doc don vi xem xét phé duyét).

b) Truong hop khoan cong tac phi theo thang, chimg tir thanh toén bao gom:

- Bang ké s6 ngdy di cong tac lwu dong duoc Gidm déc don vi hodic ngudi
Uy quyén ph€ duyét;

- K& hoach hodc vin ban phén céng cén bd di cdng tac lvu ddng dugc
Gidm doc don vi hodc ngudi duge uy quyén phé duyét.

- S& phén cdng can bd T giao dich x4 (st dung dé ddi chiéu, kiém tra,
khong dong cung ching tir).

- Trudng hop nghi qua dém phai ¢ To trinh duoc Gidm ddc don vi phé duyét.

¢) Dbi véi can bd cong tac theo doan cdng tac lién nganh, lién co quan:
ngoai chimg ti thanh toan quy dinh néu trén, phai c¢6 vin ban (thu moi, thong
bao tri€u tdp, cdng van...) trung tdp can bd di cong tac trong d6 ghi r0 trach
nhiém thanh todn céac khodan chi phi cia moi don vi.

1II. CHI CONG TAC PHI KHI DI CONG TAC NUGC NGOAI

Thuc hién theo quy dinh ctia B6 Tai chinh trong tumng thoi ky (hién nay 1a
Thong tu s6 102/2012/TT-BTC ngay 21/6/2012 cua Bé Tai chinh quy dinh ché
dd cong tac phi cho cén bd, cong chirc Nha nudc di cdng tac ngan han & nudc
ngoai do ngan sach Nha nudc bao dam kinh phi).

Chuwong I1
CHE PO CHI HOI NGHI

I. NGUYEN TAC

1. Viéc tb chirc hoi nghi & cac cip phai nghién ctru sip xép dia diém hop
1y; ting cuong hinh thirc hop truc tuyén (online), 10ng ghép ndi dung, co ciu
thanh phan hop 1y...ddm bao yéu cau tiet kiém, hi¢u qua.

2. Cac don vi thuc hién ding ché d6 chi tiéu quy dinh tai van ban nay va
du tru kinh phi trong pham vi k€ hoach tai chinh; khong phé truong hinh thuc,
khong t6 chirc lién hoan, chiéu dii; han ché thué biéu dién vin nghé; khong chi
cac hoat dong két hop tham quan, nghi mat; khong chi qua ting, qua lvu niém.

3. Péi véi céc 16p tap huén tir ngudn kinh phi d3o tao, bdi dudng nghiép vu;
nguon kinh phi thudc cac chuong trinh, di &n thi thoi gian mé 16p tap huén, mic
chi thuc hién theo chuong trinh tdp huédn dugc cap coé tham quyén phé duyét.

II. THOT GIAN TO CHUC CAC CUQC HQI NGHI

1. Hop tong két cong tac nam khong qua 1 ngay.

2. Hop so két, tdng két chuyén dé t6i da 1 ngay.
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3. Hop tép huén, trién khai nhiém vu cong tac t51 da 2 ngay.

4. Bbi vé6i cac cude hop khéc tuy theo tinh chit va ndi dung dé bb tri thoi
gian phu hop, nhung khoéng qua 2 ngay.

II1. NQOI DUNG CHI HQI NGHI

1. Chi thué hoi trudng trong nhimg ngay t6 chirc hoi nghi (trong trudng
hop co quan, don vi khong c6 dia diém phai thué hodc cé nhung khéng dép tmg
duoc sb Iuong dai biéu tham du); thué may chiéu, trang thiét bi, phong hop truc
tiép phuc vu hoi nghi.

2. Chi tién vin phong pham phuc vy hdi nghi; tai lidu, vin phong phim
phat cho dai biéu tham du hoi nghi.

3. Chi tht lao va cac khoan cbng tic phi cho giang vién, bdo cio vién dbi
v6i héi nghi tap hudn nghiép vu, céc 16p phé bién, quan triét trién khai co ché,
chinh sach cta Pang va Nha nuéc; chi bdi dudng ngudi ¢é bdo cio tham luin
trinh bay tai hoi nghi.

4. Tién thué phuong tién dua don dai biu tir noi nghi dén noi té chirc cude
hop trong truong hgp co quan, don vi khong c6 phuong tién hoac c6 nhung
khong dap tmg duoc s6 luong dai biéu.

5. Chi giai khat gifta gio.

6. Chi hd tro cho dai biéu 13 khach moi khong trong danh sach tra Iwong

ctia co quan nha nuwéc, don vi sy nghiép cong 14p va doanh nghiép: Tién n, tién
thué phong nghi va tién phuong tién di lai.

7. Trong trudng hop phai to chirc n tip trung, co quan, don vi td chirc hoi
nghi duoc chi bl‘l‘ thém phén chénh 1éch gifta mac chi thuc té& do tb chirc an tap
trung v61 mic da thu tién an tir tién phu cép Iuu tra cha cac dai biéu thudc co
quan nha nudc, don vi su nghiép cong lap va cac doanh nghiép.

8. Cac khoan chi khac: Chi lam thém gio, mua thudc chira bénh théng
thudng, trang trf hoi trudng va cic khoan chi lién quan truc tiép dén cong tac t6
chirc hoi nghi.

9. Béi véi khoan chi khen thudng thi dua trong cudc hop tdng két hang nam,
chi cho c6ng tic tuyén truyén khong duoc tinh trong kinh phi t6 chirc hdi nghi,
ma phai tinh vao khoan chi khen thudng, chi tuyén truyén ctia co quan, don vi.

IV.MUC CHI TO CHUC HOQI NGHI

1. Chi thu lao cho giang vién, chi bdi dudng bao cio vién; ngudi cé bao
cao tham luén trinh bay tai héi nghi: Thuc hién theo quy dinh vé chi dao tao
huén luyén nghiép vu quy dinh tai khoan 3.8.4 phan IV, Muc II vin ban 3358.
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2. Cac khoan chi cong tac phi cho gidng vién, bao cdo vién do co quan,
don vi chu tri t6 chirc hd1 nghi chi theo quy dinh do61 véi can bd, cdng chure, vién
chic va nguoi lao dong cua co quan, don vi minh va ghi r0 trong gidy moi
giang vién, bdo cdo vién.

3. Chi giai khét gitta gio: 20.000 dong/1 bubi (nira ngay)/dai biéu.

4. Chi hd tro tién an theo hinh thirc khodn bing tién cho dai biéu 13 khach
moi khéng trong danh sach tra luong cia co quan nha nudc, don vi su nghiép
cong 18p va doanh nghiép, mirc khodn nhu sau: ,

a) Cudc hop tb chirc tai dia diém n6i thanh ciia thanh phé truc thuoc Trung
wong: 200.000 dong/ngay/ngudi; -

b) Cudc hop td chire tai dia diém con lai: 150.000 d’éng/ngéy/nguc‘ri;

Khéng chi hd tro tién 3n theo hinh thirc khoan bang tién cho cic ddi tuong
hudng Ivong cia co quan nha nudc, don vi sy nghiép cong 14p va doanh nghiép,
can bd NHCSXH.

5. Chi hd trg tién 3n theo hinh thitc t6 chirc 4n tap trung:

a) Hoi nghi duoc td chtc tai ndi thanh cac thanh phé truc thudéc Trung
uwong: Toi da khong qua 260.000 dong/ngay/ngudi

b) Hoéi nghi t& chic tai dia diém con lai: T6i da khong qua 195.000
dong/ngay/ngudi.

Khi chi h tro tién 4n theo hinh thirc t§ chirc n tép trung, don vi thu tién
in tir tién cong tac phi dbi véi dai biéu hudng lwong tir ngan sach Nha nuée
nhung t8i da bang mirc phu cdp luu tri quy dinh tai diém 3.3 khoan 3 muc II
chuong I vin ban nay. Truong hop khéng thu duge tién &n tir tién cong tac phi
va bb tri phong nghi cho dai biéu hudng lwong tir ngan sach nha nuée thi trong
Gidy moi cin néu 5 tién #n va tién phong nghi do NHCSXH chi tra dé tranh
thanh todn trung 13p véi don vi ctr can bd di du hoi nghi. Di véi can bd
NHCSXH, don vi khong thanh toan phu cép Ivu trd trong nhitng ngay du héi
nghi d4 dugc Ban té chirc bé tri an.

6. Chi thué phong nghi, chi hd trg phuong tién di lai cho dai biéu 14 khach
moi khéng huéng lwong tir ngan sach: thue hién theo quy dinh vé chi cong tac
phi tai khoan 3 muc II chuong I van ban nay.

7. Céc khoan chi phi khac phuc vu héi nghi: thué héi truong, in sao tai
lidu, thué xe, thué giang vién... phai c6 hop ddng, gidy bién nhan hoic hoa don
(trong trudong hop thué dich vu).

V. HOA PON, CHUNG TU THANH TOAN HOQI NGHI

1. K& hoach/chuong trinh t6 chitc hdi nghi dugc Gidm dbc don vi hoic
nguol duoc iy quyén phé duyét;
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2. Gidy moi/Théng béo triéu tip hoi nghi;

3. Dy toan kinh phi duoc Giam dbc don vi hodc ngudi dugc uy quyén phe duyét;

4. T& trinh phé duyét quyét todn duge Gidm dbc don vi hodc ngudi dugc Gy
quyén phé duyét;

5. Danh sach ky nhén tién (trudng hop chi hd tro tién #n, tién nghi bing
tién mat cho dai biu; chi thu lao gidng bai), danh sach ky nhan tai liu;

6. Hop ddng, hoa don, chimg tir hop phap, hop 18 khac c6 lién quan dén
cac khoan chi phi cho hi nghi.

Chuwong III
TO CHUC THU'C HIEN
1. Hiéu luc thi hanh

Vin ban ndy c¢6 hiéu luc thi hanh ké tir ngay ky. Thay thé huéng din thuc
hién chi c6ng tac phi quy dinh tai khoan 3.8.3 muc 3.8, chi h6i nghi quy dinh tai
tiét 3.8.10.1 muc 3.8 phan IV, Phu luc s 02/TC vé cac khoan muc va dinh mirc
chi cdng tic phi trong nudce tai van ban sé 3358/NHCS-KTTC ngay 01/09/2016
cta Téng Giam dbc vé hudéng dan thue hién Quy ché quan 1y tai chinh trong hé
théng NHCSXH.

2. Khéng thuc hién chi bd sung dbi véi cac ndi dung chi phét sinh trude
ngly vin ban nay c6 hidu luc thi hanh. Riéng dbi v6i dinh mic thanh todn
khoén tién cong tac phi theo thang quy dinh tai diém 3.5 khoan 3 muc II,
Chuong I vin ban nay, hiéu luc ap dung ké tir ngay 01/8/2022 (bao gbm cé chi
khoén theo thing va theo ngdy thuec té).

3. Yéu ciu cac don vi trién khai thuc hién. Qué trinh thuc hién néu cb
vudng mac, cac don vi bdo cdo vé Hdi s& chinh (Ban Ké toan va QLTC) dé kip
thoi giar quyét./.

Noi nhin: KT. TON G GIAM DY

- N}}U trén; ) i

- Tong Giam doc; (d€ b/c)

- Tru6ng BKS; |

- Cac PTGD; K¢ toan trudng;
-Luu VT, KTTC.




	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11

